Archdiocese of Hartford Schools

Web Based Gradebook Info

Setting up Classes

Classes for grades 1 – 8 should be set up as Letter/Percentages gradebooks with the exceptions of Social Development and Work Skills for grades 1 – 3, which should be set up as an Outcomes gradebooks. For grades 1 – 3, Social Development and Work Skills grades are only given to those students who need improvement in those areas.

The Class Names you enter must match exactly the names of the subjects shown in the Subject list in Appendix A.

Grade Scale

The grade scale for the regular academic classes for grades 1 – 3 will be the VG, G, M & I scale. The grade scale for the regular academic classes for grades 4 – 8 will be the A – F scale. These grade scales should be imported automatically from the School Administrator information.

The grade scale for Social Development and Work Skills classes for grades 1 – 3 should be an X with a description of Needs Improvement in this Area. The grade scale for Physical Education, Music, Art and World Language will be S and U. When the screen for the grade scale comes up when you set up these classes, you should delete the default grade scale and put in the correct scale for those classes.

Student Comments
Comments that are available for entry are in Appendix B.

For Grades 1- 3

You can enter two general comments for each term. Choose either Social Development or Work Skills as the subject to use to enter comments for students for each term. Go to Enter Student Comments in the Student Info menu to enter comments for a selected term.

For Grades 4 - 8

You can enter two comments for each term for each class. From each class, go to Enter Student Comments codes in the Student Info menu to enter comments for a selected term.

Custom Codes

Social Development and Work Skills are special custom code information that you can enter for each student. The items for these categories are identified in Appendix C.
For Grades 1 – 3

The Social Development and Work Skills codes are entered as subjects in the gradebook. Enter an X for any student who needs improvement in a particular area.

For Grades 4 - 8

Social Development and Work Skills codes are entered in the custom code fields for each class. To enter these codes, click on Enter Student Custom Codes in the Student Info Menu. Enter the number of the item desired. You can enter multiple items and separate them by commas.

APPENDIX A

REPORT CARD SUBJECT LISTINGS

	PRIMARY

GRADES 1, 2, 3
	INTERMEDIATE

GRADES 4, 5
	MIDDLE SCHOOL GRADE 6
	MIDDLE SCHOOL

GRADES 6, 7, 8

	Religion

Mathematics

Reading

Language Arts

Phonics

Spelling

Handwriting

Social Studies

Science-Health

World Language

Art

Music

Physical Education
	Religion

Mathematics

Reading

Language Arts

Spelling

Handwriting

Social Studies

Science-Health

World Language

Art

Music

Physical Education
	Religion

Mathematics

Literature

Language Arts

Science-Health

Social Studies

World Language

Art

Music

Physical Education
	Religion

Mathematics

Literature

Language Arts

Science-Health

History

Geography

World Language

Art

Music

Physical Education


APPENDIX B

COMMENTS AVAILABLE FOR REPORT CARD USE

A.  Comments available for all grades:

1. Outstanding Work!

2. Work has greatly improved.

3. A pleasure to have in class.

4. Organizes and uses time well. 

5. Shows keen insight.

6. Applies learned skills.

7. Takes initiative for his/her learning.

8. Consistently works to ability.

9. Uses technology efficiently and responsibly.

10. Late/missing work affected grade.

11. Low test scores affected grade.

12. Frequently missing needed materials.

13. Inconsistent effort.

14. Lacks organizational skills.

15. Has difficulty transitioning.

16. Sacrifices accuracy for speed.

17. Behavior affects work outcome.

18. Frequent absences/tardiness affected grade
B.  Comments available for primary grade use (grade 1-3):

19. Experiences difficulty with comprehension.

20. Inability to decode affects reading comprehension.

21. Daily reading needed to improve fluency.

22. Weak oral vocabulary.

23. Weak reading vocabulary.

24. Listening skills need improvement.

25. Needs to know basic math facts.

26. Experiences difficulty with problem solving.

27. Struggles with math concepts.

28. Practicing math computations will improve math skills

APPPENDIX C

CUSTOM CODES

Custom Code 1 - Social Development

Code

Description

   1

Displays Christian Values 
   2

Displays Courtesy 
   3

Respects Authority 
   4

Shows Self-Control 
   5

Accepts Responsibility 
   6

Cooperates with Others 
   7

Accepts Correction 
   8

Takes Pride in Appearance 
Custom Code 2 - Work Skills

Code

Description

1 Is Attentive in Class 
2 Participates in Class 
3 Listens and Follows Directions 
4 Works Carefully 
5 Stays on Task 
6 Works Independently 
7 Completes Homework 

8 Displays Effort
